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After you have created the folder on your workstation, log into CM/ECF and generate a
report you would like to run.
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Sdlect the file location as well as the name of the file you are creating. In thisinstance,

CMECF 04-12-04 will be saved into the PDFs folder.
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After you click Save, you will notice that the file you just created and named is located in
the folder you saved into.
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If you double click on the PDF, the file will open and you will see the CM/ECF report
you created in CM/ECF.
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