CHAPTER 3

ACCESSING CM/ECF

Access CM/ECF through our website
Updates/Announcements

Documentation and Administrative Order

(Refer to this chapter for instructions on
logging in to take the training assignment)



CMECEF Attorney Training Accessing CM/ECF

ACCESSING CM/ECF

Access to the CM/ECF system is gained through using Internet Explorer or
Firefox web browsers.

STEP 1 Open Internet Explorer or Firefox and enter the URL (address)

of the court’s homepage in the browser’s Location field. (See
Figure 1)

%* www.flmb.uscourts.gov %*

UNITED STATES BANKRUPTCY COURT

MIDDLE DISTRICT OF FLORIDA

Home | Bookmark | Comments | SiteMap | TextOnly Search GO
Bankruptcy Basics Consumer Debtor Court Calendar
Adminiztrative Orders | Live Database Login
| - —
Announcements - - = | CW/ECF Help Desk
- R -
Caze Digest Databaze i i
Guide and video provides basic Thiz area containg information Judges weekly online calendar iz Tz s
Filing Fee Schedule information to debtors and pertaining to the Reform Act, updated daily. Searches are Registration
F creditors about the different credit counseling, guidelines, and conducted by Judge name and
orms aspects of bankruptcy laws. == U.S. trustee information. == date range. ==
Judgments
Chief Judge Paul M. Glenn
FAQs
Judge Arthur B. Briskman
Information = Tampa Administrative Order TPA-2009-6 (Order of Authorization).
Judge Jerry A. Funk
Local Rules
+ Jacksonville Administrative Order JAX-2009-4 (Order of Authorization).
. Judge Karen S. Jennemann
Opinicns
Procedures * Employment opportunities in Orlando and Tampa. Judge Wichael G. Wiliamson
Proposed Orders + Judge Jennemann instructions for post confirmation plan fund status report. Judge K. Rodney May
5 Judge Catherine Peek McEwen
PRI EOTELE = Order granting motion to strip second mortgage lien (Tampa & Fort Myers). =
Statistics Judge CarylE. Delano
= Electronic Learning Modules (ELM) for CM/ECF version 3.2 & 3.3,
Unclaimed Funds Judge Alexander L. Paskay
Clerk of Court District Facts Legal Resources Locations Significant Cases
l &
i e E m m
Lee Ann Bennett Rezources contain onling Fort Myers Divizion . A R
Sam Gibbong Courthouse TEE_I-_“IHI?H s FIUHU? iil_ghteen calendar, Caze Digest, Jacksonville Divizion E!_QP_WE_ETE rfurganIzm!u_n_flil_qul':l,lfjftfg

Figure 1

#  Click on the Information & Links link in the Electronic
Case Filing box near the top right of the screen on the
homepage.
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STEP 2 The CM/ECF Information page displays. (See Figure 2)

UNITED STATES BANKRUPTCY COURT
MIDDLE DISTRICT OF FLORIDA

Home | Bookmark | Site Map | TextOnly

Administrative Orders Case ManagementElectronic Case Filing (CM/ECF) is an automated case management and electronic docketing system

Announcements used in the Middle District of Florida. CM/ECF provides an easy-to-use electronic case filing feature with the ability to file and

. view court documents over the Internet. Read the Court's Administrative Order (FLMB-2003-4) regarding CM/ECF
Bankruptcy Basics

CM/ECF Logon to CMIECF

Consumer Debtor Logon to LI\'Q
Logon to Train

FAQs

Filing Fee Schedule Electronic Learning Modules (ELM) for v3.3.1

Forma Electronic Learning Modules (ELM) are available for users to acquaint themselves with some of the enhancements that will
be available with the release of version 3.3.1.

Information

Judges U.5. Trustee

I Filing Proofs of Claim

Navigating Menus
Local Rules Docket Reports
Updated Search Feature

Locations
Mega Cases Your computer must have the following in order to view the ELM training segments:
FTTTTE Internet Explorer 6.0 or later with Flash Flayer 8.0 or later
Screen resolution of 1024 x 768
Procedures Sound card with speakers/headphones

Proposed Orders

Password Recovery Option for Existing ECF Participants
Effective May 5, 2008, the Middle District of Florida will introduce a new password recovery option for existing ECF
Statistice participants. This option will assist participants with the resetting of the password assigned to his/her account. The e-mail
address required to complete the process, must be the primary address listed on the account. All activity of this website will
be closely monitored by the IT staff and all questions should be directed to the Help Desk.

Reform Act of 2005

Technology

Figure 2

Click on the applicable database from the section labeled Login
to CM/ECF.

&  Logonto Live
€ https://ecf.fimb.uscourts.gov &

& Logon to Train
€ https://ecf-train.flmb.uscourts.gov &
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Accessing CM/ECF

STEP 3

The ECF screen displays (See Figure 3)

ect flmb. uscourts gov

United States Wankruptey Court MHiddle District of Florida
CASE MANAGEMENT /

ELECTRONIC CASE FILING

» ACCESS TRAIN DOCUMENT FILING SYSTEM (CM/ECF v3.3.2) «

Attorney Change of Address
Attorney Change of Law Firm
Attorney Tutorial

Attorney Event Guide
Attorney User Guide
Authorized Users

Chapter T Trustee User Guide
Chapter 13 Trustee User Guide
Creditor/Claimant Tutorial
Crediter/Claimant Filer Guide
Creditor/Claimant Event Guide
Emergency Matters/Motions
Frequently Asked GQuestions
Proposed Orders

Registration

Style Guide

Summary of Changes

Trustee Event Guide

Web Site (fimb.uscourts.gov)

Figure 3

NOTICE TO ELECTRONIC FILERS REGARDING DOCUMENTS FILED THROUGH
CM/ECF AFTER UPGRADE

Due to a problem after the conversion to CM/ECF version 3.3.1, the feature that links an
attorney to a party when making a first appearance on a case was not adding the attorney to
the case. Therefore a notice of electronic filing was not sent on some docket entries made
between Sunday March 8 and noon on Wednesday March 11, 2009 _ The attorneys have since
been added to the cases and will receive all future notices of electronic filing on the respective
cases.

We advise attorneys to check their cases and if you did not receive a notice of electronic filing
from an entry you made as a first appearance on a case during this time, you may view the
document through PACER, however you will be charged to do so.

ELECTRONIC LEARNING MODULES FOR v3.3.1

Electronic Learning Modules (ELM) are available for users to acquaint themselves with some of
the enhancements that are available with the release of version 3.3.1.

The modules are available on the Court's website and main page of CM/ECF.
PASSWORD RECOVERY OPTION FOR EXISTING ECF PARTICIPANTS

The Middle District of Florida allows existing ECF participants the ability to reset ECF login
passwards assigned to his/her accuunt The prlmary emall address |IStEd on the account is

«  Click on the hyperlink: Access Train Document Filing
System (CM/ECF v3.3.2)
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STEP 4 The ECF/PACER Login screen displays. (See Figure 4)

‘Cl\-‘I/ECF Filer or PACER Login
Notice

This is a Restricted Web Site for Official Court Business only. Unauthorized entrv is prohibited and subject to prosecution under Title 18
of the U.S. Code. All activities and access attempts are logged.

E;\structions for viewing filed documents and case information:
vou do not need filing capabilities, enter your PACER login and password. If you do not have a PACER login, you may register online at
http/'pacer psc.uscouris gov.

tIEnstructions for filing:
nter vour CMV/ECTF filer login and password if vou are electronically filing something with the court.

Authentication

IMPORTANT: All filings with the court - including attachments - must comply
with Fed. R Banlkr. P. 9037: Social Security or taxpayer-identification numbers;
Password: dates of birth; names of minor children; and financial account numbers may not

Client appear, except as allowed by the rule.
code:

Notice
An access fee of 5008 per page, as approved by the Judicial Conference of the United States, will be assessed for access to this service.
or more information about CM/ECE, click here or contact the PACER. Service Center at (800) 676-6856.

Login: |

CM/ECF has been tested and works correctly with Firefox 2.0, Internet Explover 6.0 and 7.0.

Figure 4

¥  Enter your CM/ECF Login and Password if you wish to
file pleadings electronically. Your login and password
are case sensitive. For example, a login of thomask
should not be ThomasK or THOMASK.

¥  Enter your PACER Login and Password if you wish to
run reports and/or view pleadings.

&  Click [Login] to continue.

NOTE: The preferred method to exit CM/ECF is to click the Logout
hypertext link on the CM/ECF Main Menu Bar.
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