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Figure 1

The following modules demonstrate the steps to take to run and print ECF Reports. The majority
of the reports require that you log into Pacer.  Once logged in, you will not be asked again for the
Login, Password, and Client Code.  If you wish to change to a different Client Code click Logout
on the CM-ECF Main Menu, then log back into ECF.  You will then be presented with a new Pacer
login screen. 

The only report that does not require Pacer login is the Creditor Matrix - 3 Column Format.

Note: We ask that you do not run reports between the hours of 10:00 AM and 3:00 PM.  This is
the heaviest processing time and will slow the system for both you and the Clerk’s office.

STEP 1 Click the Reports hypertext link on the CM/ECF Main Menu.

STEP 2 The Report Events screen displays.   (See Figure 1)

ó Click the Report hypertext link.

CM/ECF Reports
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Figure 2

STEP 3 The Pacer Login screen displays.  (See Figure 2)

      

ó Enter the Trustee Pacer Login.
ó Enter the Trustee Pacer Password.
ó Enter a Client Code, if any. 
ó Click [Login] to continue.
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